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Volunteers Make it Happen 
 
Who can volunteer? 
Anyone who has a positive attitude to advancing the work of BTSS, enthusiasm and a desire to make a positive 
difference to brain tumour patients and their caregivers. We need people who are willing to contribute their time, 
skills, and resources. 
 
General volunteering at the office: 

 Assist with admin duties, database entry, filing, able to use Word, Excel, PowerPoint 

 Answer general enquiries on the phone or via email 

 Research leads for events, sponsorship, outreach opportunities 
 
Help at Events  
Alongside our general work we have a number of important events coming up and we need your help. 

 Pre-event – help with invitations, collating responses, packing goody bags and literature. 

 On the day – help with registration desks, crowd management, logistics, meet and greets, and so on. 

 Post event – help with admin such as thank you letters, tidying up, and so on. 
 
Specialised Skills 
WEBSITE: we desperately need someone who can help us with our website, we need to revamp the whole site and 
then need regular support to add updates, event information and other relevant news.   
 
MARKETING and PR: we need help with developing our marketing and PR campaigns, from scoping out to delivering 
interesting and compelling cases that will capture the public’s imagination.   
 
FINANCE: we need people with accounting and auditing experience to help our treasurer and administration manager. 
 
LEGAL: we need a lawyer to advise BTSS on legal matters and help BTSS review and draft contracts and other legal 
documents.  
 
BTSS Requirements: 
 Age 16 and above 
 Committed and responsible 
 Flexibility 
 Keen interest in furthering the work of BTSS 

 
If you volunteer with us you can expect to: 
 Join a positive group of people with a great team spirit 
 Be equipped with the training and support to carry out your volunteer activities effectively. 
 Help people to become more aware about the difficult journeys individuals and families struggling with a brain 

tumour face.  
 Volunteer as little or as much as you like. All of our roles are flexible. 

 
Contact us now to find out more. 

 
Gladys Lim 
Executive 
T: 6291 2736 
E: gladys@braintumoursociety.org.sg  
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